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Contact: Katherine Banks 
University Archivist 

Phone: 423.461.8901 
Email: knbanks@milligan.edu 

 

 
Donor Agreement 

 
Donor Information 

Name (last)  
 
 

Address: 
 

Name (first) 
 
 
Phone: 
 
Email: 

 

Are you affiliated with Milligan University?  Yes______No______ 

Name Institution/Department________________________________________________________ 

Status:  Undergraduate_____Graduate_____Faculty_____Staff_____Alumnus_____Public_____ 
 
Description of Materials  

 
 
Accession Number________________________ 
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 The donor transfers all right of ownership of these materials to The Holloway Archives at 
Milligan University (Archives).  Items donated may be placed in either The Holloway Archives at 
Milligan University or The Helsabeck Archives of the Stone-Campbell Movement, as deemed 
appropriate by the university archivist.  
 

 The Archives agrees to protect and preserve to the extent feasible the physical and/or digital 
materials. 
 

 The Archives may arrange or rearrange these materials according to accepted archival 
principles, to make them more accessible to researchers. 

 
 The donor retains the right of access to the materials, even if restricted to the public, during the 

Archives’ normal hours of operation. 
 

 Unless otherwise specified, the materials will be made available to the public for research 
purposes.  Please specify below any restrictions on access, and the time at which such 
restrictions shall be lifted. 
 

Restrictions: 

 
 The Archives reserves the right to reevaluate and reappraise historical materials in its holdings 

and to deaccession them when appropriate.  Deaccessioned collections and items weeded from 
collections during processing, due to duplication, irrelevance, limited use, or deterioration, will 
be offered to the original donor or his/her agent if so requested at the time of donation. If the 
donor wishes not to reclaim the material or cannot be located with a reasonable search, the 
Archives reserves the right to offer the material to other depositories or discard the items.  
 
_____ I wish to be contacted in the event of deaccessioning of these materials. 
 
_____ I do not wish to be contacted in the event of deaccessioning of these materials. 
 

 
 
 

Donor’s Signature: 
 
 
 

Date: 

Archivist’s Signature: Date: 
 
 
 


